Arundel
Elementary

School

AES Code of Conduct
2025-2026

Arundel Elementary School Mission Statement:

Our mission at Arundel Elementary School is to ensure the academic success of all of our students, to
guide their social growth, and to encourage an active, healthy lifestyle.

Our Code of Conduct is an understanding that allows us to work together in a safe and caring environment.
It is created to reflect the Anti-Bullying/ Anti-Violence (ABAV) Plan of our school. You can consult the ABAV
plan on our website, under the important information tab.

The AES Code of Conduct and dress code will apply to students while at school (including before, after
school, and on the bus), and while attending school curricular or extra-curricular functions or activities at

any location. We would ask parents’ cooperation and support in enforcing the rules and guidelines
presented in this document.
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Student Expectations

School bus Safety

The SWLSB Transportation Policy can be viewed on the SWLSB website at www.swiauriersb.qc.ca under
policies in the governance tab.

Students will:
e Never take a bus other than their own;
e Always follow the bus safety rules

The following behavior could incur a “Bus Discipline Report”:
1. Not obeying rules and not listening to driver.
2. Not staying in assigned seat.
3. Spitting, yelling, drinking, eating or jumping.
4. Pushing or fighting.
5. Rude behavior or swearing.

Parents will:

o Drive safely when entering or leaving the schools’ parking lot.
e Use the appropriate parking spaces as not to interfere with the movement of the school buses.
e Contact the school prior to the end of the day, before 12:00 p.m., if their child will not take the bus.

Other school information

Use of School Telephones

Students are not permitted to use the telephones at school. In the event of an emergency, parents will be
contacted by a member of the school staff;

All alternative dismissal arrangements must be communicated to the school in a timely manner. If a child is
permitted to leave with an adult other than his or her parents/guardians, a written note must be provided.
Parents are responsible for advising the School Secretary of any changes in telephone number, address or
e-mail address as soon as these changes occur;

Medication

Students may not bring medication with them to be self-administered. Medication should be pre-measured
and sent to the office in dosage sizes with a copy of the prescription and will be administered by the school
staff. No medication (antihistamines, aspirin, Tylenol, Advil) will be administered to any elementary
school child while in attendance at school without a prescription from the doctor;

Cough drops contain medicinal ingredients and we request that you advise your child’s homeroom teacher if
you are sending your child to school with cough drops and that you respect the recommended dosage.

Authorized equipment

Students must have all the necessary materials at school (books, workbooks, pencils)
All unnecessary objects (unless special authorization), candy, gum and valuable objects (cell phones, smart
watches, electronic devices) are prohibited at school.

Attendance, arrival and departure

In order to ensure your children’s safety, we wish to advise you that parents and visitors

must report to the office upon arrival at school;

Parents are not permitted to circulate in the school or in the school yard without permission;

At the end of the day, parents must wait until all the buses have left and that the children have been
dismissed by the teacher on duty, before leaving with their child.

For security reasons, if your child is to be absent, please put it in Mozaik with the reason; Any modifications
to the student’s regular dismissal time or method of transportation must also be communicated to the school
Students who must leave early report to the office to be signed out by an adult before leaving the school;



e Students are expected to be in school on time and for 180 days each school year. Excessive absences, late
arrivals or early departures often result in a negative effect on the students’ academic achievements.
Truancy (excessive, unexplained absences) cases may be referred to Youth Protection;

e Students who arrive after the start of classes (8:10 a.m.) must be signed-in at the office by the adult who has
brought them to school;

e |tis advisable that parents verify with the school administration prior to choosing to remove their child from
school for vacations during the regular school year (especially at the end of term when assessments are
being done). Vacations should not be taken during April, May and early June for students due to exam
periods;

¢ Any student who is absent or takes a vacation outside of the pre-determined school holiday
calendar is responsible for catching up on missed work upon his/her return, on his/her own time;

e Teachers are not obligated to provide and prepare work for students prior to their departure for
vacations;

e Any adult whose name does not appear on the student’s identification sheet cannot sign the child out
without written permission from the parent;

Communication between home and school

Arundel Elementary School is a unique community school. Effective communication between school and home is
achieved with a spirit of working together to better enrich and support the educational experience of students. The
following are guidelines which will help us to meet this objective.

e Communication between parents and teachers is important to ensure your child’s success at school.
Teachers provide feedback to parents in a variety of ways; report cards, interviews, student-led conferences,
written notes, e-mail and phone calls are the most common.

e Please be respectful in your communications with all staff members (threats and verbal abuse will not be
tolerated);

e Please consult your child’s teacher first, as they interact with your child the most. If the problem is not
solved, only then should the principal be contacted;

If your child comes home with details about an event which occurred at school that you consider serious, or should
you have a concern:

e [fitis about a classroom or school yard issue not related to violence or bullying, please write a note or call
the homeroom teacher first. If it is a bus related incident, please contact the Principal right away. It's always
advisable to ask for the school’s help in gathering further information before a decision on the best course of
action can be made.

e Ask your child what happened and keep an open mind about all sides of an event, since important details
are sometimes forgotten or omitted. Remember to contact the teacher first to get more information on the
situation before jumping to conclusion or voicing your opinion on social media.

e If issues remain unresolved despite notes and phone calls, please request a meeting with teacher(s) and/or
with the Principal. The Principal can act as liaison between all parties (teachers, student, etc.)

e If a situation warrants, you may also contact the School Board directly. It is suggested that the steps outlined
above be followed first.

Following such guidelines will ensure we maintain an open, respectful and trusting relationship between home and
school which is essential for the positive educational experience of all AES students.

Dress Code

Clothes worn to school must be appropriate, comfortable and not distracting. Students deemed to be dressed
inappropriately will be asked to change.

Shirts:
¢ Inappropriate language, graphics or gang-related symbols and images are not permitted;
¢ No spaghetti straps or bra straps should be showing;
e  Muscle shirts are not permitted.
e  Must be appropriate length with no midriff showing (arms up or down)



Bottoms:
e  Skirts and shorts must reach mid-way between hip and knee; (It is recommended that shorts be worn under
skirts.)
e Pants must be worn on the hips or waist, with no undergarments showing;

Shoes:

e Outdoor shoes must be appropriate for playground use.

o A different pair of dry and clean shoes must be worn indoors. Running shoes worn during physical education
classes are acceptable indoor shoes.

e Platform, high heels, flip flops, steel-toe boots and cleats are forbidden.

Hats & Accessories:
e Caps and hats are for outdoor use only and must be removed at the lockers;
e Hoods are not to be worn indoors

Makeup and Fragrances
e  Make-up is not appropriate for elementary school.
e Students are not permitted to wear perfumes, colognes or strong-smelling body sprays;

o Deodorant or antiperspirant is encouraged for senior students and should be applied at home. No sprays are
permitted at school;

For the muddy and snowy seasons
e Boots and snow pants must be worn at all times during winter & early spring, until the school yard is dry or
until the school personnel deem the playground safe for wearing shoes; Thinner slush pants are acceptable
alternatives for fall and spring
e  Students, who do not have proper outdoor shoes, boots, or snow pants, will be expected to stay on the
pavement.



STUDENT CONTRACT

Parent involvement and support for students of Arundel Elementary School
is essential. Specifically, we would request that our parents:

1. Read, discuss and review the school code of conduct periodically
with their child so that he/she clearly understands what is expected of
him/her.

2. Communicate with the school (teacher/administration) to help resolve
any difficulties.

3. Provide a home environment that supports and reinforces these
guidelines.

Together we are involved in fostering the development of respectful
behaviors in our students and helping them become socially responsible
citizens. We are committed to setting good examples, correcting harmful
and negative actions, and teaching positive alternatives. We are influential
in guiding our youth.

We ask your cooperation in taking some time to read this document with
your child. We ask that you sign below to show that you have discussed the
code of conduct together.

I/'we understand and agree to follow the above regulations and

guidelines in order to ensure the safety, enjoyment and learning of
everyone in the Arundel Elementary community.

Child’s signature: Date:

Parent’s signature: Date:

Let’s all work together to make the
2025-2026 school year
a successful one!



